LISTING AGENT – CLOSING INFORMATION FORM FOR SELLER:

Seller post closing address (mailing and, if different, physical):
__________________________________

Mailout/Signing/POA/Legal information:
__________________________________________________ 

If there is an existing loan, the Seller will either need to order a payoff to be faxed to us or we will need (for each loan):
  Loan number:____________________________; Last six digits of the primary borrower’s SSN:____________________________; Contact number for the Lender:_________________

Commission information, including split and any other special instructions:________________________

If water/sewer is other than public, provide info:_____________________________________________

Is there a UAWCD cert/agreement:________________________________________________________

HOA information:
______________________________________________________________________

Any post-closing escrows anticipated and if so who pays fees:___________________________________

Any invoices (other than ILC) to be paid out of closing:__________________________________(copies to be attached and, if not yet available, estimates to be provided if possible)

1031 Exchange info if applicable:__________________________________________________________

Will there be any special prorations (propane, rents, deposits, personal property taxes, etc.):_________

Anything to be transferred involving additional third party fees (manufactured homes, water or ditch rights represented by share certs, etc.):_____________________________________________________

If Seller is responsible for survey/ILC, confirm who it has been ordered from and estimated fees:_______

Anything unusual you know about the property or the transaction (death, divorce, bankruptcy, access issues, new/cont. construction, easements not on title, no email or electronic delivery, short sale...)
� If this information is included in the contract, there is no need to restate it here.  Please note that if the contract is sent via CTM, we do not always see all of the fields entered unless the agent has selected options to allow us to view them.  Unless we are NOT authorized to contact seller directly, please provide email/phone numbers as well.  Please also attach MLS sheet if possible





� If the Seller’s address is not in Colorado, and the Seller is not a Colorado resident, then for sales of $100,000 or more we will need to know whether we will be withholding 2% of the purchase price per Colorado non-resident withholding requirements or if Seller can sign an affirmation that no reasonably estimated taxes will be due on the sale





� If there are any powers of attorney, or multiple sellers who will not be signing at the same time or place, we will need to know that, and please advise if there are any relationship issues early on in the process (divorce, etc.); we also need the full legal name and title of anyone signing on behalf of an entity, and the full legal name of any trust or entity should be verified with appropriate trust or organizational information at the time of contract


� This information should not be sent via email unless you use the secure link/encryption; Some lenders may also require a signed authorization form from the Seller before they will disclose any payoff information to us as a third party; some lenders take up to 5 business days on third party orders of this information so the Seller may be better served to order it directly


� When last paid, when due and payable and for what period (annual, quarterly, etc), whether there are transfer fees or anticipated special assessments; these will have to be verified with the HOA, but we’ll need the information up front to provide estimates to lenders; if you have current contact info for an HOA board member, please share that too








